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IMOJUTUKA
00 00padoTKe MEPCOHAJIBLHBIX TaHHBIX
B MyHHUIIUIIAJILHOM 0I07KETHOM 00111¢00pa30BaTeIbHOM
yupexaenun Tpounkasi cpeansisi 001eo0pa3oBaTeibHas MIK0JIA
umenu JI.. AnamoBa
(MBOY Tpounkas COIL)

MNOJIMTUKA
1.1. Hacrosimas moautuka o0padoTku nepcoHanbHbIX faHHbIX B MBOY Tpounkas COILI
(manee — [lonutuka) onpenenser 1enau oOpabOTKU MEPCOHANBHBIX JAHHBIX, KATETOPUU U
nepeueHb  00pabaTbIBaeMbIX  MEPCOHANBHBIX  JIAHHBIX, KaTeropuu  CyOBEKTOB,
NIEPCOHAJIbHBIC JTaHHBIE KOTOPBIX 00padaThIBalOTCS, CHOCOOBI, CPOKH HX OOpabOTKH H
XpaHEHUs, TOPSAJIOK YHUYTOXKECHHSI IEPCOHATBHBIX JaHHBIX MPHU JOCTHKEHUU IIeNiel MX
00pabOTKH WM MPU HACTYIIJICHUU UHBIX 3aKOHHBIX ocHOBaHUM B MBOY Tpounkas COII
(manmee —IIkoma).
1.2. JlokasbHbIE HOPMATHUBHBIE AKTHI U UHBIE JJOKYMEHTBI, perJIaMeHTUPYIOIIHE 00paboTKy
nepcoHaabHbIX AaHHbIX B [lIkoie, pazpabaTeiBatoTcs ¢ yueToM mnojoxkeHui [lomutuku.
1.3. [etictBue [lonuTuku pacnpocTpaHseTcs Ha MepCcoHANIbHbBIE TaHHbIe, KoTophle lIkoma
00pabaThIBaeT C MCIOIb30BaHUEM U 0€3 HCIOIb30BaHUS CPEICTB ABTOMATHU3AIINH.
1.4. B IlonuTuke UCIOIB3YIOTCS CIEAYIOIINE TOHSITHS:
MepCcoHaIbHbIC JIAaHHBIE — Jt00ask WH(OPMAIMSI, OTHOCSIIASCS MPSIMO WM KOCBEHHO K
OTIpeIeIEHHOMY WJIH OTpeeisieMoMy (Gpu3ndeckomy JHILy (CyOBEKTy MepCOHAIBHBIX
JAHHBIX );
MepcoHaJIbHbIC JaHHBIE, pa3pelieHHble CYOBEKTOM TIEPCOHANBHBIX JaHHBIX IS
pacrpoCTpaHeHUsl, — MEPCOHANbHBIE JaHHBIE, JOCTYNl HEOIPAaHMYEHHOIO0 Kpyra JHUIl K
KOTOPBIM TPEOCTaBIEH CYObEKTOM MEPCOHAIbHBIX JAHHBIX MyTEM JauM COrjacusi Ha
00paboTKy TMEepCOHAIBHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX TAHHBIX
JUISL pactpoCTpaHEHMs] B TOPSAKE, MNPEAyCMOTpeHHOM DenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);
omepaTtop IMepCOHaNbHBIX JaHHbIX (omeparop) — Illkonma — ropuadYecKoe JIUIIO,
CaMOCTOSITEILHO WJIM COBMECTHO C JIPYTMMHU JIUIIAMU OpraHu3yomiee u (Win)




OCYILECTBIISIIOIIEEe 00Pa0OTKY MEPCOHANBHBIX IAHHBIX, ONPEEIIsIoNee eTu 00padoTKu
MEPCOHAIBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOAJIEKAIUX 00paboOTKe, NeHCTBUS
(omepanun), COBEpIIaEMbIE C IEPCOHAITBHBIMU JTAHHBIMU;

o 00paboTKa NMepCOHANBHBIX JTAHHBIX — JACUCTBUE (ONepalusi) Uiu COBOKYITHOCTb JIEHCTBUI
(omepanuii) ¢ MepCOHATBLHBIMU JAHHBIMH C UCIIOJIB30BAHUEM M 0O€3 WCIIOJIh30BAHUS CPEJIICTB
aBTOMAaTH3aluy, BKJIIO4asi cOOp, 3aIIUCh, CHCTEMATU3ALINIO, HAKOIUIEHHE, XpaHEHHE, YTOUHEHUE
(oOHOBIIEHHE, W3MEHEHHUE), W3BJIEYEHHE, WCIOJb30BaHMUE, Iepenady (pacnpocTpaHEHHUE,
MpeA0CTaBICHHUE, JOCTYI), 00e3IUYNBaHUE, OJIOKUPOBAHUE, YAAICHUE, YHUUTOKCHUE;

o aBTOMAaTU3UpPOBaHHAsA 00pabOTKa MEPCOHATBHBIX JaHHBIX — 00paboTKa MEepCOHATBHBIX
JAHHBIX C TIOMOILIbIO CPEJICTB BBIUUCIUTEILHON TEXHUKH;

®  pacHpoCTpaHEHUE NEePCOHAIbHBIX TaHHBIX — JIEHCTBUSA, HANpaBIIEHHbIE HA PACKpBITHE
MIEPCOHAJIBHBIX JAHHBIX HEONPENIETICHHOMY KPYTY JIULL;

®  [IpeloCTaBJCHHE NEPCOHANbHBIX JTaHHBIX — JCHCTBUS, HAINpaBJICHHbIE Ha PACKpBITHE
MEPCOHAIBHBIX JAHHBIX ONPEICICHHOMY JIMILY WM ONPEIEICHHOMY KPYTY JIUIL;

e  (QJIOKMpOBaHHME TEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHue o0paboTKu
MEePCOHAIBHBIX JAaHHBIX (32 HCKIIOYEHUEM Ciy4aeB, ecid o0OpaboTka HeoOxoauma mis
YTOYHCHUS TIEPCOHATBHBIX JIAHHBIX );

®  YHHUYTOXXCHHE MEPCOHATBHBIX JAHHBIX — JICUCTBUS, B PE3yJbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJIEp)KaHHWE MEPCOHAJIbHBIX JaHHBIX B HWH(GOPMAIMOHHOU
CUCTEME MEePCOHATBHBIX TAHHBIX U (WJIM) B pe3yJIbTaTe KOTOPHIX YHUUYTOXKAIOTCSA MaTepuaIbHbIe
HOCUTEIHU TIEPCOHAIBHBIX TAHHBIX;

e  00e3nMMYMBaHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUA, B pE3ybTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCHOJb30BaHUSA  JIOMOJHUTENbHOM  HMHQOpPMAIMU  ONPEICNIUTh
PUHA]JIEKHOCTH IEPCOHANBHBIX TAHHBIX KOHKPETHOMY CyOBEKTY EPCOHANBHBIX TaHHBIX;

e  uH(pOPMALMOHHAS CHUCTEMA NMEPCOHANbHBIX JTAHHBIX — COBOKYIHOCTb COJAEpXAIIUXCS B
0a3ax JaHHBIX MEPCOHAJBHBIX JTAHHBIX U 00€CTEeUNBAIOIINX UX 00pabOTKy MH(GOPMAIIMOHHBIX
TEXHOJIOTUN U TEXHUUYECKUX CPEJICTB;

e  TpaHCTpaHHYHAas epejayda MepCcoHaANbHBIX JaHHBIX — IIepejadya NepCOHANbHBIX JAHHBIX HA
TEPPUTOPHUIO HTHOCTPAHHOTO TOCYJapCTBA OPraHy BJIACTH HHOCTPAHHOTO TOCYIapCTBa,
MHOCTPAaHHOMY (PHU3HUECKOMY JIUIY HJIM HHOCTPAHHOMY IOPUANYECKOMY JIUILY.

1.5. lIkona kak onepaTop NEPCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonate KOH(MUICHIIMAIBHOCT, TEPCOHAIBHBIX JIAHHBIX, a HWMEHHO He
pacIpoCTpaHsTh MEPCOHATbHBIC JaHHBIE M HE MepeAaBaTh MX TPEThUM JMlaM 0e3 corjacus
CyObeKTa TMEpPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO TMPEJICTABUTENS, €CIM HHOE He
MPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.2. OGecneunTh cyObEKTaM TEPCOHAIBHBIX MaHHBIX, WX 3aKOHHBIM IPEJACTABUTEISM
BO3MOXXHOCTh O3HAaKOMJICHHS C JIOKYMEHTaMH M MaTepHallaMH, COJCPKAIIUMH UX
[IEPCOHAJIbHBIE JaHHBIE, ECIIM NHOE HE MPEJYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3wsicHATh CyOBEKTaM TMEPCOHANBHBIX JAaHHBIX, HMX 3aKOHHBIM IPEJICTABUTEISIM
IOPUAMYECKHE TTOCIIEICTBUS OTKa3a MPEJOCTaBUTh IEPCOHAIIBHBIE IaHHBIE.

1.5.4. briokupoBaTh WU yAAISATh HEMPABOMEPHO 00padaThiBaeMble, HETOYHbBIE TIEPCOHAIILHBIC
JTaHHBIC JINO0 00ECIeUnTh MX OJIOKMPOBAHUE WIH YIaICHHUE.

1.5.5. TIpekpaTuTh 00pabOTKYy U YHHUUTOXXUTH HIIM OOE3IMYUTH MEPCOHATbHBIC JaHHbIE JHOO
o0ecreunTh MpeKpaiieHue o0pabOTKU U YHHUYTOXKEHHE WM O0€3IMYMBAHUE TEPCOHAIBHBIX
JAHHBIX TPU JOCTUKCHHUH MEJTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHANBHBIX JaHHBIX MM OOECIEeYUTh TMpeKpalieHne
00pabOTKM TMEpPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
coryiacusi Ha 00pabOTKy ero mepcoHaIbHBIX JAHHBIX, €CJIM HHOE HE IPEIYCMOTPEHO IOTOBOPOM,
CTOPOHOM KOTOPOT0, BBIFOIOIPUOOpETATENEM UM TOPYUUTEIIEM, IO KOTOPOMY SIBJIIETCS



CyOBEKT EPCOHANIbHBIX JJAHHBIX, WJIM UHBIM coriamenueM mexay [konoi u cyobexTom

MEPCOHAIBHBIX JaHHBIX.

1.5.7. IlpuaumaTh Mepbl, HEOOXOIMMbIE U JOCTATOUYHBIE JJII 00CCIICYCHUS! BBIOTHEHUS

00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B COOTBETCTBUU C HUM

HOPMaTUBHBIMU MMPABOBBIMU AKTAMHU.

1.6. IlIkona Bopase:

1.6.1. CamocTosATEIbHO OMNpEeAeNsATh COCTaB M MEepeueHb Mep, HEOOXOAUMBIX U

JOCTATOYHBIX JIJIs1 00€CTIeueHus BBIITOJIHEHUS 00A3aHHOCTEN, IPEAYCMOTPEHHBIX 3aKOHOM

Y MIPUHATHIMUA B COOTBETCTBUM C HUM HOPMATHUBHBIMU MPABOBBIMHU aKTaMU, €CJIM HHOE HE

MPEeTyCMOTPEHO 3aKOHOIATENbCTBOM O IEPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcnonb30BaTh NepCOHANIbHBIE TaHHbIE CYObEKTOB NMEPCOHANIBHBIX JaHHBIX 0€3 UX

corjacusi B CIIy4asiX, IpeyCMOTPEHHbBIX 3aKOHOIaTEIbCTBOM.

1.6.3. TlpenoctaBinaTh mNepcOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JIaHHBIX

TPETHUM JIMLIAM B CIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. ITopyuntb 06pabOTKy NEPCOHATBHBIX JAHHBIX JPYrOMY JIMILY C COTJIacHs CyObeKTa

MEePCOHAIBHBIX JAHHBIX, €CJIM WHOE HEe MPEeIyCMOTPEHO (QeaepanibHbIM 3aKOHOM, Ha

OCHOBAHUH 3aKJIFOYa€MOTr0 C 3THM JIMIIOM JI0ToBopa. JInio, ocymiecTBisonee 00padboTKy

MEePCOHANBHBIX JaHHBIX MO mopyueHuro I[lIkomel, 00s13aHO CcoOMIONATH MPUHIUIMBI U

npaBuia 00pabOTKH MEPCOHANBHBIX JAHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOJI0IaTh

KOH(PUACHIIMATHHOCTh TMEPCOHATBHBIX JaHHBIX, NPUHUMATh HEOOXOJIWMBIE MEpHI,

HaIpaBJICHHbIE Ha o0ecrieueHue

BBIMIOJTHEHUS 00S3aHHOCTEH, MPETyCMOTPEHHBIX_3aKOHOM.

1.7. PaGOTHMKH, COBEpIICHHOJETHHE YyYalluecs, POAUTEIN HECOBEPIICHHOIETHUX

y4daluxcsi, UHble CyObEeKThl MEPCOHANBHBIX JAaHHBIX (Jlanee - CyOBeKThl MEePCOHATbHBIX

JAHHBIX) 00SI3aHBI:

1.7.1. B ciuy4asix, IOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenocTaBisaTh lllkomne

JOCTOBEPHBIE NIEPCOHAIBHBIE TAHHBIE.

1.7.2. IIpu u3MeHEHUH MIEPCOHAIBHBIX JaHHBIX, OOHAPYKEHUH ONTMOOK UM HETOYHOCTEH

B HUX HE3aMEIITUTENbHO coo0marth 06 sTom Lllkore.

1.8. CyOBeKTHl IEepCOHAIBHBIX JAHHBIX BIPABE:

1.8.1. [Monyyats uHpOpMaIIKIO, Kacaloulyrocs: 00pabOTKH CBOMX MEPCOHANBHBIX JAHHBIX,

KpOMeE CITy4yaeB, KOT/ia TaKOM JOCTYI OrpaHudeH (erepaibHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBats ot LIIKOIBI yTOYHUTH IEPCOHANIBHBIE JaHHBIE, OJIOKMPOBATH UX WU

YHUUTOXKUTh, €CIU TEPCOHAJbHBIE JaHHBIC SIBJSIOTCS HEMOJHBIMH, YCTapEeBIUIUMH,

HETOYHBIMHM, HE3aKOHHO TMOJIYYCHHBIMU WJIM HE SBISIIOTCS HEOOXOMUMBIMU IS

3asBJICHHOM 11e711 00pabOTKH.

1.8.3. JlomonmHUTH TMepCOHANbHBIE JaHHBIC OIEHOYHOTO XapakTepa 3asBJICHHUEM,

BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBath AeiicTBus win 6e3neiictBue 1Ikonbl B yHOJTHOMOYEHHOM OpraHe o

3aIUTe PaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WX B CyZcOHOM MOPSIKE.

2. IIpaBoBble OCHOBaAHHA 00PA0OTKY NMEPCOHAIBHBIX TAHHBIX

2.1. [IpaBoBBIMH OCHOBAHUSIMU OOpPAaOOTKM TMEPCOHANBHBIX NaHHBIX B [llkone sBisroTCS

yCTaB U HOPMATHUBHBIE MPABOBBIE aKThI, JJIsI UCIIOJHEHUSI KOTOPHIX U B COOTBETCTBUU C

KOTOPBIMH IIIKOJIA OCYIIECTBIISIET 00pa00TKY NIEPCOHANTBHBIX IAHHBIX, B TOM YHCIIE:

e TpynoBoil KOJEKC, WHbIE HOPMATUBHBIC MPABOBBIC AaKThl, COJEpKAIIHEe HOPMBI
TPYIOBOT'O MpaBa;

e BIOKETHBIN KOJEKC;,

e Hamorosslii KOJI€KC;

e ['paxJaHCKHI KOJEKC;




° CeMeiHBIN KOJEKC;
e  @enepanbHblii 3akoH oT 29.12.2012 Ne 273-®3 «0O6 obpasoBanun B Poccuiickoit
®denepann» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE IPABOBBIE AKTHI;
¢  COUHMAIBHOE, IEHCHOHHOE U CTPax0BOE 3aKOHONATeNbCTBO Poccniickon denepannu;
®  3aKOHOJATENBLCTBO B c(hepe Oe30MacCHOCTH, B TOM YMCIIE AHTUTEPPOPUCTHUECKON
3aIUIIEHHOCTH.
2.2. IlpaBOBBIMH OCHOBAaHUSAMH OOpaOOTKH MEPCOHAIBHBIX NaHHbIX B LlIKone Takxke SBISIIOTCS
JOTOBOPBl € (PM3UYECKMMHU JIMLAMU, 3asiBICHMs (COIJIacus, JTOBEPEHHOCTH) Y4YaIlMXCAd U
ponuTeneil (3aKOHHBIX MpeACTaBUTENEH) HECOBEPIICHHOJETHUX Y4allUXCs, COTJacusi Ha
00pabOTKy MEepCOHATBHBIX TAHHBIX.
3. Leau 00pabdoTKM NepCOHATBHBIX JAHHBIX, HX KATErOPUH U NepeYeHb, KaTeropuu
Cy0OBbEeKTOB, IEPCOHAIbHBIC JaHHbIE KOTOPBIX 00padaThIBaOTCSH, CIIOCO0bI, CPOKH HX
00padoTKHU M XpaHEHHsl, NOPSAA0K YHUUTOKEHHUS NEePCOHATbHBIX TaHHBIX
1. Heab 00padoTKK: OpraHu3anus 00pa3oBaTe/JbHOM AeAITEJILHOCTH 10 00pa3oBaTeIbHbBIM
NMPorpaMMaM HA4aJIbHOIr0 0011ero, OCHOBHOI'0 0011ero U CpeJHero oduero ooOpazoBaHus,
NONOJIHUTEJIBLHBIM 00111e00pa30BaTeIbHBIM POrpaMMaM

Kareropuu qaHHBIX [TepcoHanbHBIC TaHHBIC CrieninajbHbIC TaHHBIC
[TepedeHb TaHHBIX dbamumsi, UMsl, OTYECTBO; TTOJT; CBelleHUST O COCTOSIHHH
TPaXXIaHCTBO; 3I0POBBSI
JaTa ¥ MECTO POXKICHHUS;
N300pakeHNE (potorpadus,
BHJICO);

NacHOpPTHBIEC JaHHbBIE;
aJipec PeruCTPalUU [0 MECTY
KUTEIIbCTBA;

aapec (GaKTUYECKOTO MPOKUBAHUS;
KOHTaKTHBIE TAHHBIC; CTPAXOBOHHOMED
UHAUBUAYATHHOTO JUIEBOTO CUETa

(CHUJIC);
cBeneHus 00 yCIEBAEMOCTH
oOyuarorerocs u Ipyrue
cBelieHus, oOpa3yromecs B
nporecce peanuzanuu

00pa3oBaTeIbHOM MTPOrPaMMbI; HHBIC
NICPCOHAJILHBIC JIAHHBIC,
IpeI0CTaBIISIEMbIC (PU3NUCCKUMU JTHIIAMH,
HEOOXOTUMBIE JUTS

3aKIIOYCHUS U UCTIOJTHCHUS

JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHO/IATEILCTBA B chepe
oOpa3oBaHus

Kateropun OOyuatomuecs, UX poIUTeNH (3aKOHHBIE MTPEICTABUTEIIN)

CyOBEKTOB




Croco0sbl

ABTOMaTU3MpPOBaHHAs oe3

dBTOMAaTHU3all, B TOM

o0paboTka u CPENICTB

00paboTKu

q1CIIe:

[OJIy4€HHE MTEPCOHATIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOM (opMme
HEMOCPECTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;

BHECECHUS IIEPCOHAJIBHBIX JAHHBIX B JKyPHAJIbI, PEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI M IOKyMEHTHI LIIKOJIBI.

Cpoku 00paboTKu

B TeueHue cpoka peanusanuy 00pa3oBaTeabHON IPOrpaMMbl

Cpoxku xpaHeHus

B TeueHne cpoka, yCTaHOBICHHOIO HOMEHKJIATYPOil J1es B

3aBHUCHUMOCTH OT THUIIA JOKYMCHTA, B KOTOPOM COACPIKATCA
[NCPCOHAJIIBHBIC TAHHBIC

[Topsinok
YHUYTOKEHHUS

B cooTrBeTCTBUM C HOpSII[KOM YHUYTOXCHUSA u
00e3INUNBaHUS IMCPCOHAJIBHBIX NAHHBIX [IIxonbI B
3aBUCHUMOCTHU OT TUIIA HOCUTCJIA IICPCOHAJIBHBIX JTaHHBIX

2. Heanb o0pabdoTku: BbINOJIHEHHS] (PYHKIUI W TNOJHOMOYMH padoromartensi B
TPYAOBbIX OTHOIIEHUAAX, B TOM 4YHCJIe 00SI3AaHHOCTEH 10 OXpaHe TPyAa

Kareropun [lepcoHanbHbIC TaHHBIC Cnenuansl | buomerpuueckue
JTAHHBIX 138 NIEPCOHATILHBIC
NIEPCOHANIFH | TaHHBIC
138
JTAHHBIC
[lepeuenn (damuus, ©Msi, OTYECTBO; TTOJT; Ceenenus o | Mzo0padicerue
JTAHHBIX IPaXXIAaHCTBO; JJaTa U MECTO POXKICHHS, | COCTOSHUU | Ha ghomo u
nzoopaxxkenue (pororpadus); 3I0POBBS suoeo3zanicu,
NIaCTIOPTHBIC JAHHBIC; apec NOYYEHHBIX C
PETUCTPAIINU TI0 MECTY )KUTEIbCTBA; Kamep
anpec pakTUIECKOTo MPOKUBAHHS; HAOI00eHUs.

KOHTaKTHBIE JIAHHBIC,
UHAUBUAYATbHBIA HOMED
HAJIOTOIJIATEINbIIUKA; CTPAXOBOM
HOMEp UHANBUAYAJIHHOTO JIUIIEBOTO
cuera (CHMJIC); cBenenus 06
00pazoBaHUH, KBATH(UKAIIH,
npodecCuoHANBHOM MOJTOTOBKE U
MOBBIIIEHUHU KBATU(DUKAINY;
CEMEMHOE TO0JIOKEHHUE, HATTUUUE
JIeTeH, POJICTBEHHBIEC CBSI3U; CBEJICHUS O
TPYJOBOM NESTEIHHOCTH, B TOM YHCIIC
HaJIMuue MOOLIPEHNM, HarpaX1eHUU U
(MK) TUCUUIUTMHAPHBIX B3BICKAHUIA;
JTAaHHBIC O PErHCTpaIuu Opaka;
CBEJICHHSI O BOMHCKOM yUeTe;
CBEJICHHUS 00 MHBAIMHOCTH;
cBeieHUs 00 yJepKaHUN aTMMEHTOB;




CBEJIEHUS O JJOXOJIE C IPEIBITYILEro
MecTa paboThl;

WHBIE IEPCOHATIbHBIE TAHHBIE,
MpeocTaBiIsieMble pAOOTHUKAMHU B
COOTBETCTBUU C TPEOOBaAHUSIMU
TPYAOBOI'0 3aKOHOJIATEJIbCTBA

Kareropuu PaGoTHuku, KaHaIUAATHI HA padOTy (COMCKATENN)

CyOBEeKTOB

Cnoco6bl ABTOMaTH3UMpOBaHHas 00paboTKa 1 06e3 CPeACTB aBTOMATHU3AIMU, B TOM
00paboTku YuCIe:

NOJTyY€HHE MEePCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOM opMme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHANbHBIX JTaHHBIX;

BHECEHMS NIEPCOHAJIBHBIX JAHHBIX B JKyPHAJIbI, PEECTPHI U
MH(GOPMalIMOHHBIE CUCTEMBI U TOKYMEHTbI LIIKOJIBI

Cpoxu 00paboTku

B Teuenue cpoka neicTBus TpynoBOro Joropopa. s KaHauaaTos — B
TE€YeHHE CPOKa, HEOOXOAUMOrO JUIsl PACCMOTPEHHUS KaHAUIATYPhI U
3aKJIFOUYEHHs] TPYIOBOTO JOrOBOpa

Cpoxku xpaHeHus

B Teuenue CpOKa, YCTAaHOBJICHHOT'O HOMGHKHaTypOﬁ J€JI B 3aBUCUMOCTH OT
THUIIa IOKYMCHTA, B KOTOPOM COACPIKATCA NICPCOHATIBHBIC JaHHBIC, B TOM
YHCJIE B COCTAaBC JIMYHBIX JACII — 50 mer

[Topsimox
YHUUYTOXEHUS

B cootBeTcTBUM C HOpHILKOM YHUYTOXCHUA U 00e3IMYMBaAHUS
MNCPCOHAJIBHBIX NAaHHBIX IIIx0J1bI B 3aBUCUMOCTH OT THUIA HOCUTES
IICPCOHAJIBHBIX NAHHBIX

3. Leab 00padoTKu: peajm3anus rpaxIaHCKO-NPABOBbIX 10r0BOPOB, CTOPOHOI,
BbIT'O10NIpHOOpeTaTe1eM HJIH NoJay4yaTesaeM KOTopbIx sBJsercs Hlkosa

Kareropuu [lepconanbHbIe TaHHBIE
JTAHHBIX
[lepeuennb dbamunus, UMsi, OTYECTBO;
JTAHHBIX NacHOpPTHBIEC TaHHbBIE;
ajzipec peructpanuu u (win) GakTHUIeCKOro MpoKMBaHMUS,
KOHTaKTHBIE JIAHHBIC;
UHAUBUAYATbHBIA HOMEP HAJIOrOTUIATENbIINKA;
HOMEp PacueTHOTO CUeTa;
HOMEp OAaHKOBCKOM KapThl;
WHBIE NIEPCOHATIFHBIEC TAHHBIC, TTPEIOCTaBIsIEMble (DU3MUYECKUMHU JIUIIAMHU,
HEOOXOMMBIE JUIsI 3aKJIFOUEHUS] U UCTIOJTHEHUS JOTOBOPOB
Kareropun KonTparenTsl, napTHepbl, CTOPOHBI JOTOBOPA
CyOBEeKTOB
CriocoOsr aBTOMaTU3MpPOBaHHAsI 00paboTKa u 6e3 CPeICTB aBTOMATHU3AIINH, B TOM
o0paboTku qucle:

NOJy4YeHHE MEPCOHABHBIX TaHHBIX B YCTHON M MUCbMEHHOU (hopme
HETOCPECTBEHHO OT CyOBEKTOB MEPCOHANIBHBIX JIaHHBIX;

BHECEHHUS NIEPCOHAJIIbHBIX JTAHHBIX B )KYPHAJIbI, PEECTPBI U
nHPOPMAIIMOHHBIE CHCTEMBI U JOKyMeHTHI [1Ikosbl

Cpoku 06paboTKu

B Teuenue cpoka, HEOOXOIUMOTO AJIsl UCTIOHEHUS 3aKII0YEHHOTO
JOrOBOpa

Cpoku XxpaHeHUs

B teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOﬁ JAC€JI B 3aBUCUMOCTH OT
THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NMCPCOHAJILHBIC JTaHHBIC




ITopsimox B coorBetrcTBuM ¢ [lopsiAkOM YHUUTOXKEHHS M 00€3TMYMBAHUS

YHUYTOXCHUSA MNCPCOHAIBHBIX TaHHBIX IIIx0J1BI B 3aBUCUMOCTH OT THUIA HOCUTEIS

NCPCOHAJBHBIX TAHHBIX

4. Leab 00padoTKU: o0ecneyeHre 0€30MACHOCTH

Kareropun [IepconanbHbIe TaHHBIE
JAHHBIX

[lepeuenn damunus, UMsi, OTYECTBO;
TAHHBIX MaCIIOPTHBIE TaHHBIC;

azpec peructparuu u (win) GakTuuecKoro MpoKUBaAHMUS;
KOHTAKTHBIC IaHHbBIC

Kareropun [Toceturenu [Ikomnsl

CcyOBEKTOB

CrniocoOsl ABTOoMaTu3uMpoBaHHas 00paboTKa U 0e3 cpeJICTB AaBTOMATU3AlIUU, B TOM
00paboTku qucIe:

MOJIYUCHHUEC IICPCOHATIBHBIX JAaHHBIX B YCTHOP'I U MMMCbMEHHOM (bopMe
HEMMOCPECACTBCHHO OT CY6’B€KTOB NEPCOHAIIBHBIX JaHHBIX

BHCCCHUA IICPCOHAIBHLIX JaHHBIX B XXYPHAJbI, pCCCTPEI U
I/IH(i)OpMaLII/IOHHI)IG CUCTCMBI U TOKYMCHTEI [IxomnbI

Cpoku 00padoTku | B Teuenune nepruoaa HaxoxaeHus nocetutens Ha Teppuropun Lkoms

CpOKI/I XPaHCHUA B teuenue CpoOKa, YCTAHOBJICHHOI'O HOMCHKHaTypOﬁ JCJI B 3aBUCUMOCTH OT

TUIA JOKYMEHTA, B KOTOPOM COJEpKaTCsl EPCOHANIbHBIE IaHHbIE, B TOM
yuciie MUHUMYM 30 1Hel B OTHOILIEHUH 3alncell Kamep

BUJIEOHAOJIIO IEHUS
[Topsimox B cootBetrcTBUU ¢ [TopsiikoM YHUUTOKEHUS U 003 TMIMBAHUS
YHUYTOKCHUS MEePCOHABHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIa HOCUTEIS

IICPCOHAJIBHBIX TaHHBIX

4. YcaoBusi 00padoOTKN MEPCOHATBHBIX TaHHBIX

4.1.

[IIxona OCYIICCTBIIACT C60p, 3aIIUCh, CUCTEMATHU3alINI0, HAKOIIJICHUC, XPAaHCHUC, YTOYHCHUC

(oOHOBIIEHHE, W3MEHEHHUE), U3BJIEYECHUE, WCIOJIb30BaHMUE, Tepenady (pacnpocTpaHeHUe,

4.2.

4.3.

MpeIoCTaBICHHUE, JIOCTYIl), O0e3TMUYMBaHKUE, OJNIOKMPOBAHME, YAAJEHHE W YHUUYTOKEHUE
MEPCOHATBHBIX JJAHHBIX B COOTBETCTBUU C 3aKOHOJATEIILCTBOM O TIEPCOHAIBHBIX JAHHBIX U
JIOKaJIbHBIMU HOPMATUBHBIMU akTamu [1IkobI.
Bce nepconanbubie gannbie lllkona monydaer oT cyObeKTa MEpCOHANBHBIX JTAHHBIX, a B
Cily4asiX, Korja CYOBEKT IepCOHAIbHBIX JAaHHBIX HECOBEPIICHHOJETHHH, — OT €ro
poautenel (3aKOHHBIX MPEACTABUTEIIEH ).

[Tonyuenne wu 00pabOTKYy TEpPCOHANBHBIX JIAHHBIX, Pa3pEUICHHBIX CYOBEKTOM
MEePCOHATBHBIX JMAHHBIX Ui pacrnpoctpaHeHus, [llkona ocymectBiser ¢ cobmtoeHuEM
3aMpeToB M YCJIOBHM, MPETYCMOTPEHHBIX 3aKOHOM.

. llIxona oOpabaThIBacT MepCcOHAIbHBIE TaHHBIE:

0€3 UCIOJIb30BaHUs CPEJICTB AaBTOMATU3AIINH;

C UCIIOJIb30BAaHUEM CPEJICTB aBTOMATU3AIIMHU B TPOrpaMMax U WH(POPMAIIMOHHBIX CUCTEMaX:
«IC: 3apnapama u xaopwvly, «Onekmponunas oOubauomexa», «INEKMPOHHBIUL OHEBHUKY,
«nexmponnvii xHcyprany, «IIpoxoo u numanuey. Xpanenue nepcoHanbHbiX OAHHbIX:
4.5.1. llkona XpaHUT MEpPCOHAIbHBIE NAHHBIE B TEUEHHE CPOKa, HEOOXOAMMOTrO s
JOCTHXKEHUS TIeJiel nX 00pabOTKH, a IOKYMEHTHI, COAepKAIIUe IePCOHANBHBIC TaHHBIC, —
B TEUEHHUE CPOKa




XpaHEHUs1 JOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKIATYpPOW Jell, C Y4ETOM apXUBHBIX
CPOKOB XpaHEHHS.

4.5.2. IlepconanpHble AaHHBIC, 3a(DUKCUPOBAHHBIE HA OyMa)KHBIX HOCHUTENAX, XPAHATCS B
3anupaeMsbIx mKagax Ju0o B 3alMPaEMbIX TOMELIEHUIX, JOCTYI K KOTOPbIM OIpaHUYEH.
4.5.3. IlepconanpHble JaHHBIE, o0OpabaThiBa€Mble C HCIOJIb30BAHUEM CPEJICTB
aBTOMAaTH3allMu, XpaHATCA B TaKOM TMOPSAKE M Ha YCIOBHUSX, YTOOBI HCKIIOYUTH
HEIIPAaBOMEPHBI WM  CIy4alHBIM JOCTYN K HUM, YHHYTOXXCHHE, HW3MEHEHUE,
OJIOKMPOBAaHME, KONUPOBAHUE, TNPEJOCTABIEHUE, PACIHPOCTPAHEHUE MEPCOHATBHBIX
JAHHBIX, @ TAKKE UHbIE HEMIPABOMEPHbIE ACHCTBUS B OTHOIICHUH MIEPCOHATIBHBIX JIaHHBIX.
4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKy MepcoHaNbHBIX AaHHBIX B llIkoie, mpekparmiator

ux o0pabaThIBaTh B CICAYIONIUX CIIydasK:

® JOCTUTHYTHI 11e7I1 00pabOTKU NEPCOHATBHBIX JAHHBIX;

® JICTEK CPOK JICHCTBHUS COTJIacusi Ha 00pabOTKY MEePCOHAIbHBIX JAHHBIX;

® 0TO3BaHO corjacue Ha 0OpabOTKy MepPCOHAIbHBIX JAHHbIX;

¢ 00paboTKa NepCcOHaNbHBIX JaHHBIX HEPAaBOMEPHA.

4.7. llepenaya nepCcoOHaIbHBIX JAHHBIX:

4.7.1. llkona obecrneunBaeT KOH(DUACHIINATBHOCTh IEPCOHAIBHBIX JaHHBIX.

4.7.2. lllkona nepenaeT nepcoHabHbBIE JaHHbBIE TPETHUM JIUIAM B CIEIYIOIIUX CIyYasiX:

¢ CyOBEKT NEPCOHATBHBIX IAHHBIX JJaJl COTJIacHe Ha Tepeavyy CBOMX JaHHbBIX;

eriepesiaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUHM C TPEOOBAHMSIMH 3aKOHOJIATEIbCTBA B
paMKax yCTaHOBJIEHHOM IPOLIEAYPBHI.

4.7.3. lllkona HE OCYILIECTBIISIET TPAHCTPAHUYHYIO NIEpeIavy IEPCOHABHBIX JAHHBIX.

5. Axrtyanuszanus, HCHpPABJICHUE, YNAJE€HUE M YHUUYTOXXEHHE IE€PCOHAIBbHBIX IaHHBIX,
OTBETHI Ha 3alIPOCHI CYOHEKTOB MEPCOHANBHBIX JTaHHBIX

5.1. B ciuyuae npenocraBieHus CyOBEKTOM IE€PCOHANBHBIX JAaHHBIX, €r0 3aKOHHBIM
npeJcTaBuTeIeM (PakTOB O HEMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYEHHBIX MEPCOHAIBHBIX NaHHBIX [llkona akTyanu3upyer, UCHpaBISeT, OIOKUPYET,
yAajsieT WIK YHUYTOXKAET UX U YBEJIOMIIIET O CBOUX JIEUCTBUSIX CyOBEKTa MepCOHATbHBIX
JAHHBIX.

5.2. llpu noctmxenuu 1eneit 00paboTKU NEPCOHATBHBIX JIaHHBIX, a TAK)KE B CIy4yae OT3bIBa
CyOBEKTOM TMEPCOHAJBHBIX JAHHBIX COTJIacHs Ha OOpabOTKy MEPCOHAIBHBIX TaHHBIX
MIEPCOHANbHBIE JAaHHBIE NOIJIEKAT YHUUTOXKEHUIO, €CIM HHOE HE MPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM, ToJTydaTesneM (BBIFOI0NPUOOpeTaTeNIeM) Mo KOTOPOMY SIBIISETCS
CyOBEKT NePCOHATBHBIX JTaHHBIX.

5.3. VHUUYTOXEHHE JOKYMEHTOB (HOCHUTENEH), colepXkKalluX IEepCOHAIbHbIE JIaHHbBIE,
MPOU3BOJUTCS B COOTBETCTBHHM ¢ [lopsaxkoM YHUYTOXKEHUS U OOE3TUYMBAHUS
NEepPCOHAIbHBIX AAaHHBIX IIIKOJIBI B 3aBUCUMOCTH OT THIA HOCHUTENS IEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE€ MyTE€M HM3MEIbYEHHUs LIpelepe, CTUpaHus WIn (OpMaTUPOBAHUS
JIEKTPOHHOTO HOCUTEJS.

5.7. Tlo 3ampocy cyObeKkTa MepCOHANTBHBIX JAHHBIX WM €ro 3aKOHHOTO IPEJICTaBUTEISA
[Ikona coobmaer emy uHbopMalno 06 00pabOTKe MEePCOHANBHBIX JAHHBIX CYOBEKTa B
CPOKH U B MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOM.
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